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Dear All, 
 
Happy October!     
 
During the month of September, I met with the Pupil Services staff in each building to discuss the use of SEMS 
Tracker for Medicaid and Response to Intervention and emphasized the implementation of the new state Learning 
Disabilities forms.  It has been wonderful to see everyone in the meetings and hear how well things are going.  Also 
during September, I worked with Cindy Marchand and Carrie Fortunato (Math Coach) to develop the Title I criteria 
for student selection. I received Deborah Clark’s and Karen Sunderland’s report Summer School report which I 
summarized for Title I information.  I also received Carrie Fortunato’s schedule for meeting with Title I Assistants 
and Math tutors and her summaries of the meetings which have occurred.  The Title I schools are Francis Wyman 
and Memorial Schools.  All Title I information can now be located on the Burlington Public Schools’ Pupil 
Services Web site. 
 
The Professional Development Day of September 29th was very busy.  Pupil Services ran 3 different professional 
development sessions.  First was the 504 Session with Attorney Thomas Nuttall for the Guidance Counselors (22 
staff attended).  This session covered the rights of students with an impairment (which substantially limits learning) 
to access education. Attorney Nuttall focused on the need for an educational impact for the student to qualify for a 
504 plan as he discussed the accommodations which may be appropriate in a 504 Accommodation Plan.  The 
second session was Category 1 Second Language Learning and Teaching for regular education teachers.  We 
focused on the middle School (26 teachers attended) and the High School (2 teachers attended). The focus of this 
training is to teach teachers of ELL students in key factors in language acquisition, implications of these factors in 
classroom organization and interaction, the implications of cultural differences and organization, content and 
performance levels of ELL students.  The third training was the Kurzweil training for the High School and Middle 
School Special Education staff (26 staff attended).  The workshop was an intensive hands-on training exploring 
reading, writing, study skills and scanning features of Kurzweil and learning how to apply them in the classroom.  
The other training occurring in September and October is the Project READ Written Expression, which focuses on 
instructional strategies that organize students as they learn the fundamentals of writing.  The curriculum teaches 
written language sequentially and systematically coupling creative freedom with direct multi-sensory skill 
instruction.  (19 staff members attended this training; staff members represented every school in the district.)   
 
The Pupil Services Office has been very busy collecting information for the Department of Elementary and 
Secondary Education (DESE).  The Audit will be twofold.  The first session will occur on December 11 and 12, 
2008.  During these two days, a team of 3 representatives from the DESE will come to review specific student 



records in Special Education (24 records) and English Language Learners (10 records).  At the end of the day on 
December 12, the team will pick up boxes of documentation, which we have begun preparing.  Cindy Marchand is 
responsible for the Civil Rights documentation; Julie Woodland is responsible of the Special Education 
documentation and I am responsible for the Title I and English Language Learner documentation.  The team will 
review all documentation off-site.     During the week of January 12 – 16, 2009, the team will return to visit each 
school, interview specified staff and review further documentation. We will keep you informed. 
 
Two self assessments for the Audit have been completed.  The English Language Learner Self Assessment has 
already been put on line.  The Title I Self Assessment is complete and a final review will be completed this week to 
have it online next Monday.  Julie Woodland is in the process of completing the Special Education Self Assessment 
to go online in two weeks.   
 
This week, we have 2 consultants regarding the Response to Intervention (RTI) at the Elementary Schools.  They 
will spend a day at each of the Elementary schools.  The week culminates at a Response to Intervention meeting on 
Friday.  I am very much ready to listen on Friday.  It is always hard to have a two-tier approach: regular education 
and special education, especially for a student who is found ineligible for special education.  I want to learn about a 
three tier approach to look at what the student needs, to look at what tools can be used to monitor progress and how 
parents can be active participants in the three tier approach. 
 
 
 
Sincerely, 
 
 
Cath Estep   
 


